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I. COLLEGE POLICIES AND INFORMATION 
Affirmation of Inclusion 
Bellevue College is committed to maintaining an environment in which every member of the 
campus community feels welcome to participate in the life of the college, free from harassment 
and discrimination. 
We value our different backgrounds at Bellevue College, and students, faculty, staff members, 
and administrators are to treat one another with dignity and 
respect. http://bellevuecollege.edu/about/goals/inclusion.asp 
 
Student Code of Conduct and Academic Integrity 
Cheating, stealing, and plagiarizing (using the ideas or words of another as one’s own without 
crediting the source) and inappropriate/disruptive classroom behavior are violations of the 
Student Code of Conduct at Bellevue College.  Examples of unacceptable behavior include, but 
are not limited to, talking out of turn, arriving late or leaving early without a valid reason, 
allowing cell phones/pagers to ring, and inappropriate behavior toward the instructor or 
classmates.  The instructor can refer any violation of the Student Code of Conduct to the Dean of 
Student Success for investigation.  Specific student rights, responsibilities, and appeal procedures 
are listed in the Student Code of Conduct at: http://www.bellevuecollege.edu/policies/id-2050/ 
 
Important Links  
Bellevue College E-mail and access to MyBC 
All students registered for classes at Bellevue College are entitled to a network and e-mail 
account.  Your student network account can be used to access your student e-mail, log in to 
computers in labs and classrooms, connect to the BC wireless network and log in to MyBC. To 
create your account, go to: https://www.bellevuecollege.edu/netid/. 
BC offers a wide variety of computer and learning labs to enhance learning and student success. 
Find current campus locations for all student labs by visiting 
the http://depts.bellevuecollege.edu/helpdesk/students/ 
 
Disability Resource Center (DRC) 
The Disability Resource Center serves students with a wide array of learning challenges and 
disabilities. If you are a student who has a disability or learning challenge for which you have 
documentation or have seen someone for treatment and if you feel you may need 
accommodations in order to be successful in college, please contact us as soon as possible.  
  
If you are a person who requires assistance in case of an emergency situation, such as a fire, 
earthquake, etc, please meet with your individual instructors to develop a safety plan within the 
first week of the quarter. 
 
If you are a student with a documented autism spectrum disorder, there is an additional access 
program available to you. Contact asn@bellevuecollege.edu or 425.564.2764. ASN is located in 
the Library Media Center in D125.  www.bellevuecollege.edu/autismspectrumnavigators/ 
The DRC office is located in B132 or you can call our reception desk at 425.564.2498. Deaf 
students can reach us by video phone at 425-440-2025 or by TTY at 425-564-4110. Please visit 
our website for application information into our program and other helpful links 
at www.bellevuecollege.edu/drc 

http://bellevuecollege.edu/about/goals/inclusion.asp
http://www.bellevuecollege.edu/policies/id-2050/
https://www.bellevuecollege.edu/netid/
http://depts.bellevuecollege.edu/helpdesk/students/
mailto:asn@bellevuecollege.edu
http://www.bellevuecollege.edu/autismspectrumnavigators/
http://www.bellevuecollege.edu/drc
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Public Safety 
Public Safety and Emergencies 
Public Safety is located in the K building and can be reached at 425-564-2400 (easy to remember 
because it’s the only office on campus open 24 hours a day—2400).  Among other things, Public 
Safety serves as our Parking Permits, Lost and Found, and Emergency Notification 
center.  Please ensure you are signed up to receive alerts through our campus alerting system by 
registering at http://www.bellevuecollege.edu/alerts/?ref=footer 
  
If you work late and are uneasy about going to your car, Public Safety will escort you to your 
vehicle. To coordinate this, please phone ahead and let Public Safety know when and where you 
will need an escort. 
 
Please familiarize yourself with the emergency postings by the door of every classroom and 
know where to go in the event of an evacuation.  Your instructor will be asked if anyone might 
still be in the building, so check in before you do anything else.  Emergency responders will 
search for anyone unaccounted for. 
 
If a major emergency occurs, please follow these two rules: 
1) Take directions from those in charge of the response  -We all need to be working together. 
2) Do not get in your car and leave campus (unless directed to) - Doing so will clog streets 
and prevent emergency vehicles from entering the scene.  Instead, follow directions from those 
in charge. 
 
Please do not hesitate to call Public Safety if you feel safety questions or concerns at any time. 
 
Academic Calendar 
The Bellevue College Academic Calendar is separated into two calendars. They provide 
information about holidays, closures and important enrollment dates such as the finals schedule. 

• Enrollment Calendar - http://www.bellevuecollege.edu/enrollment/deadlines/ . On this 
calendar you will find admissions and registration dates and important dates for 
withdrawing and receiving tuition refunds. 

• College Calendar - http://www.bellevuecollege.edu/enrollment/holidays/ This calendar 
gives you the year at a glance and includes college holidays, scheduled closures, quarter 
end and start dates, and final exam dates. 

 
 

  

http://www.bellevuecollege.edu/alerts/?ref=footer
http://www.bellevuecollege.edu/enrollment/deadlines/
http://www.bellevuecollege.edu/enrollment/holidays/
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II. INTRODUCTION 
The Nursing Skills Lab (Nurs 102Y) (1 credit or 22 hours) is a continuation of N101Y and provides 
a base of knowledge and psychomotor skills that are common to the practice of nursing in acute 
care settings.  General principles underlying psychomotor skills or nursing procedures are 
emphasized.  Students are to implement and adapt performance to ensure compliance in diverse 
health care settings by adhering to agency policies and/or procedures.  In addition, nursing skills 
lab integrates the following concepts:  application of the nursing process, standard precautions, 
consideration of client uniqueness and rights, professional interactions, ongoing client teaching, 
legal implications, risk-benefit considerations, cost-effectiveness, health information technology 
and documentation. 
 

III. N102Y Student Learning Outcomes  
At the completion of this course the student should be able to: 
• Discuss the indications for and the care of the patient with an enteral tube 
• Demonstrate correct insertion technique of a NG tube  
• Discuss the indications and care of the patient with an ostomy 
• Demonstrate correct care of a patient with an ostomy, including changing an ostomy 

appliance 
• Discuss the indications and care of the patient with an artificial airway 
• Demonstrate correct suctioning and trach care technique  
• Discuss the elements of and the need for Ventilator Bundle 
• Demonstrate correct set-up, care of, assessment of patients with chest drainage systems  
• Demonstrate the correct technique for inserting an Intravenous Line 
• Discuss the types of, indications for and care of patients with central venous access devices 
• Discuss current issues regarding privacy, security and ethics when using health information 

systems 
• Demonstrate team work, critical thinking skills and safe patient care in a simulated patient 

care scenario 
 

IV. LEARNING EXPERIENCES AND METHODS OF INSTRUCTION 
Learning experiences and methods of instruction include but are not limited to: audiovisual 
materials, demonstrations, printed materials, standardized checklists, computer-assisted 
instruction, role-playing, simulation, and practicing of psychomotor skills and related concepts in 
dyads or triads in college nursing lab and open lab. There also may be small group discussions 
and peer feedback on performance of psychomotor or nursing skills. 
 
Class time includes lectures and skills demonstration by the instructor. Students will take a quiz 
which covers the material assigned in the module for that week’s skill on Blackboard before 
attending class. After lecture, students are expected to practice skills in the lab and perform a 
return demonstration for a peer.  
 
Once a quarter, students will participate in a simulation experience. Working in small groups 
with the skills lab instructor and a clinical instructor, students are given the opportunity to deliver 
nursing care to a patient.  The simulation day is considered a clinical day. You are required to 
wear your Bellevue College scrubs, lab coat and identification badge. You are expected to arrive 
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on time. Please bring any documents required, your stethoscope, and any reference books you 
may need.  A simulation FAQ is posted on blackboard and any advanced patient information or 
preparatory assignments will be emailed or posted within a week of the simulation day. 
 

V. COMPETENCY 
It is expected that students acquire and maintain competency in all nursing and psychomotor 
skills learned in the A.D.N. Program. Continuing competency of first year skills will be 
demonstrated in the second year of the program. 
• Competency is defined as performing nursing and psychomotor skills efficiently, 

economically, dexterously with little to no assistance from the nursing instructor. 
• Students are expected to progress to independence in psychomotor skills throughout the 

program. 
• In order to develop and maintain competency, students are expected to practice, using supplies 

from their nurse packs,  reference their skills checklists,  attend all nursing skills classes and 
attend open nursing skills lab as often as needed.  

Each student is responsible for their own actions and the provision of safe client care.  
“Practicing” on clients in health agencies is not allowed.  Each student is responsible for and will 
be expected to perform a nursing skill safely and with minimal assistance after it has been 
discussed and demonstrated in nursing skills lab.  Mastery of any new psychomotor skill requires 
repetitive and ongoing practice.  It is expected that each student will assume responsibility for 
their learning to ensure safe client care. 
 
Each nursing skill module deals with one or more related nursing or psychomotor skills or 
procedures commonly used in nursing practice.  Competent nursing care requires that the nursing 
student perform the procedure chronologically and skillfully in addition to assess and prepare the 
client, intervene appropriately and evaluate the results or expected outcomes.  Competency and 
proficiency can be developed with repeated practice of skills using necessary equipment and 
supplies in the nursing skills lab during open skills lab sessions. 
 

VI. ATTENDANCE AND PUNCTUALITY 
Punctuality is a vital component of the professional nurse’s role. The student is responsible for 
being punctual to each skills class.  A student who arrives late, leaves early or has excessive 
absences may have this recorded on the clinical evaluation tool.  
 
ABSENCES FROM NURSING SKILLS LAB 
If a student is ill or absent, the nursing skills lab instructor Jocelyn Ludlow, should be notified by 
calling (425) 564-2006 and leaving a message on her voice mail or sending an email 
(jocelyn.Ludlow@bellevuecollege.edu) prior to the scheduled nursing skills lab. 

 
To make up the missed lab, the student must complete the following within 1 week of the 
missed nursing skills lab: 
• Submit in writing, all of the specific learning competency statements for that particular 

module.  
• You will be strongly encouraged to attend open lab sessions to practice the skill. You are 

responsible for being prepared for skills testing 
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Testing day absences: 
If you are unable to attend your testing time, please schedule a makeup time with the lab 
instructor as soon as possible after the missed testing session.  
Class time expected activity: 
Most classes have skill practice time after lecture. Students are expected to remain in lab and 
practice until class time is over. That time is for you to practice your skills and prepare for 
testing. It is a required element of the class.  
 
• In small groups (of approx 3-4) students, find a bedside to practice the skill.  
• Each student will have an opportunity to demonstrate the skill while another documents 

progress on a skills lab checklist. 
• A completed skills lab checklist signed by both the student demonstrating the skill and an 

assessing partner must be turned in at the end of class for attendance credit for that day. 
 

Testing Day Schedules: 
You are expected to attend test day as scheduled. You will be assigned a time slot for your test 
day. Please make every effort to be here for the time slot you are assigned.   Please arrive 15-20 
mins. before your time slot.  Often we are running ahead of schedule, so please be prepared to 
test when you arrive. If you have a conflict with your testing time, you are expected to make 
arrangements to switch your time slot with another student. Do not email the instructor to change 
your test time, as test times are tightly scheduled and there is not a lot of flexibility. It is not 
necessary to email the lab instructor if you switch times with someone; just let the testers know 
when you arrive that you have switched slots with someone else. 
 
Testing times students are assigned for are not specific appointments. The test session is 
scheduled for a block of 3-4 hours at the start of the quarter and students are expected to be 
prepared to test during that time- it's on the calendar all quarter for that time block on that day. 
 
Sign up times- whether chosen or assigned- are used to try to prevent all students from arriving 
at one time and waiting to test. Instead, students arrive in smaller groups throughout the test 
session. Some days testing goes very quickly and we are ahead of schedule, other days it's 
slower- due to many factors, including student performance, staffing and other factors. As a 
result there is no promise that a student will test at the time they are signed up for. Instead, they 
are expected to be there and prepared- but also prepared to wait if necessary. Consider it an 
opportunity to practice and study. Lab is a dynamic and varying environment- much like a real 
health care setting. Students' flexibility with scheduling changes and their overall 
professionalism when adapting to change is appreciated. 
 

VII. LAB DRESS CODE 
The lab is a dynamic environment much like a hospital setting.  You may be moving equipment 
and “patients” and providing patient care in a simulated environment. The dress code is for your 
safety and comfort. 
Updated Dress Code: BC Scrubs are required to be worn when attending skills lab testing 
and simulation lab activities. Lab coats required for all other lab activities. 
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• Please come to lab dressed in neat, comfortable street clothes with white lab jacket.  
• No mini skirts, thonged shoes or sandals, no open toed shoes. 
• Please wear your BC nursing student badges to all nursing skills sessions and lab jacket and 

BC badge for all skills testing. 
• Violation of this dress code will result in dismissal from class that day. 
 

VIII. METHODS OF EVALUATION 
Nursing skills lab class is evaluated based on:  
Attendance 
Pre-lab study questions  
Nursing skills lab final  
Other assignments 
Return demonstration performance/skills competency (Pass/ Fail) 
 
Skills testing= 60% 
Study questions, assignments= 20% 
Final exam= 20%.  
 
Study Questions:  
Available on Canvas approximately one week before each class and must be completed before 
class meets. 
 
Skills Lab Testing: 
Students are expected to be able to competently demonstrate skills for an instructor in the testing 
setting. In addition to the steps listed on the checklist, all students are expected to demonstrate 
consistent standard of care behaviors when caring for their patients during testing and be able to 
verbalize rationales for the procedures and the steps required to implement it. (See appendix A) 

These include: 
• Hand washing/sanitizing 
• Providing privacy 
• Introduction of self and proper identification of the patient (using 2 identifiers) 
• Preparation of workspace, cleaning up after 
• Proper position of self and patient  
• Standard precautions 
• Proper assessment of the patient 
• Safety activities: head rails up, bed in lowest position after demonstrating skill, providing 

“call lights” 
• Accurate documentation of the procedure 
 
Skills competency is evaluated using a standardized skills checklist. The checklist is developed 
in conjunction with the text, current evidence based practice, and community standards. Critical 
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steps are indicated on the checklist and students should pay close attention to those steps.  
Students should save their completed and signed checklists from testing as they will be 
placed in the student’s portfolio. In addition, they may be used to document competency and 
training in skills for clinical experiences, job placement and other settings 
 
Nursing is time-oriented and cost-focused; the student will be expected to perform these skills 
with increasing dexterity, proficiency and judicious use of supplies. 
 
Testing will result in a pass or fail. Each skill has specific criteria listed on the skills checklist 
which must be demonstrated correctly. Incorrect technique or lack of a vital step can result in a 
failed return demonstration. The student will then be responsible to arrange a retesting time with 
the Skills Lab Instructor. 
 
Each skill has an associated skills checklist that is used for both practice and assessment of 
student competency in the skill. Skills testing will be based on the methods included in the skills 
checklist. Students are expected to be able answer questions related to the skill being tested while 
demonstrating the skill for an instructor. 
 
Lab Final: 
The final exam is at the end of the quarter.  It is comprehensive and covers all of the material 
addressed in this quarter. Questions address skills learned in this quarter and the assessment, 
planning and preparation, implementation, nursing implications and care, evaluation, 
documentation, patient education, and other elements related to these skills. 
 

IX. COURSE MATERIALS 
Refer to Skills Lab Modules.   Review each week’s list of equipment and supplies needed for 
class. Students who do not come to class prepared and with required supplies may be asked 
to leave. 
Students are expected to come to class prepared with all equipment and materials required for 
that module. Students must provide two copies of the skills checklist- one for class and one for 
testing. Arriving unprepared for class or testing may influence student’s class progress, student 
may be dismissed from class if unprepared.  
Nursing Skills Modules and skills checklists are posted on Canvas.  It is strongly recommended 
students download and save all materials posted for skills lab as they may need to refer to 
those materials in future quarters. Skills checklists will be used again in second year 
testing.  
Power point slides for each module are available on Canvas; however they are subject to change 
before class and may differ from the slides used for class lecture. 
 
Textbooks: 
Wilson, S. and Giddens, J., (2013), Health Assessment for Nursing Practice, 5th Edition, 

Mosby/Elsevier  
Craven, R. F., & Hirnle, C. J. (2013). Fundamentals of Nursing: Human health and function, 7th 

Edition. Philadelphia: Wolters Kluwer Health/Lippincott Williams & Wilkins  
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Lewis, S.L., Dirksen, S.R., Heitkemper, M.M., Bucher, L., & Camera, I.M. (2011- or newer). 
Medical Surgical Nursing: Assessment and management of clinical problems. Missouri: 
Elsevier Mosby 

Nurse Kit: 
Nurse kit supplies are required for the following modules: 

• Nasogastric (NG) Tube and Care of Ostomy  
• Tracheostomy Care and Suctioning and naso/oropharyngeal suctioning 
• Starting an Intravenous Line 
• Central Venous Access Devices 

More details are available on Canvas. Please your supplies to class. It is recommended that you 
review the contents of your nurse pack and package and label supplies by skill to assist in 
organizing. Label your supplies and your kit with your name. See class module for specific 
supplies required. Students who do not come to class prepared and with required supplies 
will be dismissed from class. 
 
 

X. NURSING SKILLS MODULES: 
NURSING SKILLS MODULES  IN NURSING 102Y: 

• Nasogastric (NG) Tube and Care of Ostomy  
• Tracheostomy Care and Suctioning and Naso/Oropharyngeal Suctioning 
• Thoracic Drainage (Set-up, care of, assessment of chest tubes)  
• Starting an Intravenous Line 
• Central Venous Access Devices 
• Health IT Module: Privacy, Security and Ethics 

Each module includes: 
Student learning outcomes: 
Learning outcomes are goals, statements of knowledge or information the student needs as a 
foundation for safe and competent nursing practice. These are identified in each module. The 
learning competencies and related psychomotor skill competencies define the learning 
expectations and are used to generate test questions. Consequently, they should be used by the 
student to focus reading and studying. 
 
Student learning outcomes also include performance expectations that relate to the nursing or 
psychomotor skill that the student should be able to demonstrate after completing the module. 
The knowledge or information for these competencies is obtained primarily from the required 
reference reading, nursing skill lab discussions and hand-on practice. These may appear as test 
questions on the nursing skill lab quizzes or final exam. 
 
Nursing or psychomotor skill competencies 
Nursing or psychomotor skills are procedures, assessments or interventions that are commonly 
used in nursing practice in a variety of clinical settings.  The emphasis is on general principles 
underlying these skills rather than the steps of each procedure since health care agency’s 
protocols can vary widely.  In the clinical setting, acceptable practice by the student and/or 
clinical instructors must be implemented by using the general principles and agency procedures, 
policies and protocols. 
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Learning activities 
These are actions or activities that help the student acquire nursing skills. They describe 
activities that the student can perform independently at home, in open nursing skills lab or in the 
clinical setting. 
Required reading and/or viewing 
The student is expected to read the required reading and view the required videos in advance of 
class to learn and understand the learning competencies and the rationales for the psychomotor 
skill competencies. Much of the study question material is based on the reading.  In viewing the 
videos, the student should focus on observation of the performance of the psychomotor skill. 
 
Supplies required for class 
Specific equipment and nurse kit supplies are indicated for each skill. 
 

XI. COURSE SCHEDULE 
Each student attends the designated nursing skills lab for 2-3 hours every week.  Students are 
requested to remain in their designated college lab sections as listed in the Nursing 102Y clinical 
sections. 
 

XII. OPEN NURSING SKILLS LAB HOURS 
Open nursing skills lab times are available weekly throughout the quarter. The open lab schedule 
will be posted on Canvas.  The nursing skills lab instructor and second year mentors are 
available to help students with mastery of nursing skills during this time.   
 
The Skills Lab Instructor also keeps office hours which may be by appointment or open office 
hours. They are also included on the quarterly open lab calendar. 
 
Students: if you require one on one time for the following: 

• remedial skill practice assigned by your clinical instructor 
• make up time for missed clinical or class  
• make up skills testing or retesting  
• advising  

 Email the skills lab instructor and request an appointment during office hours. 
 Please request an appointment at least 24 hours in advance. 

• Office hours are not a replacement for open lab practice time.  
• Please use open lab times for skills practice. Appointments are not necessary for 

open lab days. 
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XIII. ADDITIONAL LAB POLICIES  
 
 Arrive Prepared- bring lab jacket, stethoscope, watch, skills checklists, skills modules, 

nurse pack and any other needed supplies 
 
 Complete reading and videos as assigned before class. 
 
 No food or drinks in the lab Covered containers (water bottle, coffee cup with lid) and food 

are OK in classroom at the desks but NOT at computer stations. 
 
 Absolutely no food or drink in Simulator room or in lab area. 
 
 No pens, pencils or printed materials in patient beds or around manikins (ink stains the 

manikins).  
 
 Pencils are allowed for recorders in the Simulator room. Do not place any printed materials 

in the bed with SimMan.  
 
 Do not leave any tape on the patients; remove all dressings when done with them. 
 
 Place all used sharps and glass vials in a sharps container and dirty linen in a linen bag. 
 
 Return all equipment when finished with it, restore manikin to baseline state as needed. 

Replace any manikin parts removed or switched out. Leave the station the way you 
found it! 

 
 Treat “patients” with respect and dignity. Maintain expected behavior standards of a 

Registered Nurse at all times in lab and in sim lab. 
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XIV. APPENDIX A: Criteria for Safe Performance of Nursing or Psychomotor 

Skills 
 
These criteria will be used when performing any nursing or psychomotor skill in the lab, clinical 
setting and in simulation to ensure safety and adequacy of performance: 
 
 Review and follow agency protocol (found in the agency’s policy and/or procedure manual) 

for any nursing or psychomotor skill. 
o Hospital policies and protocols vary according to agency, if unsure of a procedure 

refer to the hospital protocol to ensure compliance 
o Techniques and equipment available may vary for many skills and may be different 

than what is taught and used in lab, always confirm with your instructor the proper 
method for the facility you are at. 

 Check the physician’s orders in the client’s record to ensure currency of the order, if 
performing a dependent or interdependent nursing or psychomotor skill. 

 Review the client’s record (medical history and nurse’s notes) to obtain relevant data 
regarding the client’s condition that may influence the implementation of the nursing or 
psychomotor skill. 

 Validate client’s identity by checking name band on wrist or asking client their name. 
 Explain purpose(s) and brief overview of nursing or psychomotor skill to the client and/or 

significant other using terminology they can understand. 
 Assemble and prepare necessary equipment and supplies implementing cost containment 

whenever possible. 
 Wash hands. 
 Use appropriate barriers or (PPE) Personal Protective Equipment to implement (CDC) 

Centers for Disease Control and Prevention (SP) Standard Precautions and (TBP) 
transmission-based precautions. 

 Provide privacy for the client and avoid unnecessary exposure. 
 Assist the client to an appropriate, comfortable position. 
 Implement the steps of the nursing or psychomotor skill chronologically providing a brief 

explanation of the sequence to the client and/or significant other. 
 Assess the client’s comfort and response during implementation.  Encourage the client to 

report any discomfort or fatigue. 
 Ensure client’s comfort and safety once the nursing or psychomotor skill is completed. 
 Provide the client with appropriate instructions or health teaching. 
 Properly clean and/or dispose of equipment and supplies. 
 Correctly remove and dispose of PPE (personal protective equipment) used in performing the 

nursing or psychomotor skill. 
 Wash hands. 
 Observe and assess client’s response to and the results of the nursing or psychomotor skill. 
 Document the nursing or psychomotor skill and relevant data in the client’s record 

implementing agency protocol related to documentation. 
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XV. APPENDIX B: Safe Medication Administration 
 
ADVERSE REACTIONS 
ALLERGIES 
CLIENT EDUCATION 
DOCUMENTATION 
INTERACTIONS: FOOD AND DRUG 
REASON CLIENT IS RECEIVING THIS MEDICATION 
RIGHT CLIENT 
RIGHT DOSE 
RIGHT MEDICATION 
RIGHT MEDICATION ORDER 
RIGHT OF CLIENT TO REFUSE THE MEDICATION 
RIGHT ROUTE 
RIGHT TIME 
SIDE EFFECTS 
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